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GUIDELINE FOR STUDENT EXCHANGE PROGAMME (SEP) WITH MODULE MAPPING / 
DOUBLE MAJOR / MINOR / EXTENSION OR DEFERMENT 
 
This document serves as a guideline for students who would like to participate in SEP and requires 
module mapping to be done by the Programme Director, for credits to be transferred back to their 
Taylor’s University (TU) programme.   It also provides guidance for students who would like to 
participate in SEP where deferring a semester is not an option.  
 
Module mapping is an option for programmes that DO NOT HAVE free electives to receive the credits 
from the host institution. This usually applies to programmes that have double majors, minor or 
extension. The content of the module taught by the host institution must be at least 80% similar to 
the module of the home programme (TU).  In addition, the credit of the module must be equivalent 
or greater in value than the credit value of the module at TU.  
 
Module mapping is not an option for certain dual award programmes or programmes with 
professional body recognition. Therefore, if your programme has this limitation, you will need to defer 
a semester to participate in SEP under non-credit bearing arrangement, which will lengthen your study 
duration by one long semester.   You are not able to transfer credits back to your Taylor’s programme 
under non-credit bearing arrangement. 
 
Important: International students CANNOT participate in the student exchange programme under 
non-credit bearing arrangement. 
 
 
Mapping Process 
The mapping process is tedious and time-consuming. Therefore, you are advised to start looking at 
suitable modules at least 2 months before the start of the application period.  
 
1. You are required to visit the preferred host institution (HU)’s website and download a copy of their 

syllabus for the modules which are available to exchange students.  
2. If the syllabus is NOT found on HU’s website, you can submit a request by emailing the Outbound 

Student Exchange Coordinator. As a reminder: do not submit a request if your programme has 
free electives.  

3. The link for the HU syllabus will be emailed to you once it is available. 
4. You will then have to download a copy of the Student Exchange Module Registration Form (Double 

Major / Minor / Extension / Deferment) from the website. 
5. Next, make an appointment with your Programme Director (PD) to discuss the modules to be 

undertaken at the host institution. Your PD will assist with mapping the modules to be undertaken 
at HU and check if credit transfer is possible.  

6. You should also work with your PD on your study plan upon returning to TU.  
7. Once the Student Exchange Module Registration Form (Double Major / Minor / Extension / 

Deferment) is ready for submission, you can proceed with the online Student Exchange Outbound 
Application Form and upload the document where relevant. 

 
In the event that there is no suitable match of modules to be taken at the host institution, you will still 
be able to participate in the student exchange programme under experiential learning or non-credit 
bearing arrangement.  Deferment of a semester is necessary. 
 
  



Last updated: July 2025 

Pre-mapped modules 
Some programmes may have been pre-mapped earlier to some of the host institutions’ 
programme/modules. Please check with your PD or Outbound Student Exchange Coordinator whether 
a mapping exercise has been completed earlier.    
 
Procedure: 
1. Apply for the Student Exchange Programme by completing the online Student Exchange Outbound 

Application Form.  Under the Taylor’s University Study Plan section, select ‘MY MODULES ARE 
MAPPED WITH A HOST UNIVERSITY’.  

2. Once GM informs you of the pre-selected university results, and if you accept the offer given to 
you, you will need to download the Student Exchange Module Registration Form from the website. 

3. Next, make an appointment with your Programme Director (PD) to discuss the modules to be 
undertaken at HU. You may be required to have a copy of the latest course syllabus from HU 
before your discussion with your PD.  Your PD will work with you on your study plan including 
what modules to take upon returning to TU.  

4. You will complete the Student Exchange Module Registration Form, verified by your PD.  Please 
send a copy to Global Mobility for record purposes. 

 
Deferment 
If you are required to defer a semester, you will need to submit the Student Exchange Module 
Registration Form when applying for the student exchange program. Download the form from the 
website and have your PD verify the information.  Upload this document when completing the online 
Student Exchange Outbound Application Form. 
 
Submitting the Student Exchange Module Registration Form as outlined above does not automatically 
defer you from your semester. You are required to submit an official deferment request through 
Campus Central portal before your exchange semester commences. 
 
Please note that if you are deferred during the exchange semester, you won’t be enrolled in any 
modules at TU. Consequently, you will not have to pay tuition fees to either Taylor’s University or the 
host institution. 
 
Study Plan 
The minimum number of credits is dependent on the number of modules that can be mapped. As a rule 
of thumb, students should be enrolled in an equivalent of 16 TU credits at the host institution for credit-
bearing arrangement unless there is a cap set by the university.  For non-credit bearing arrangement, 
you are required to be enrolled in an equivalent of 12 TU credits at the host university. 
 
The maximum number of credits for a long semester at Taylor’s University is 20 credits.  Therefore, you 
are only allowed to be enrolled in a maximum of 5 modules at the host institution.  Do remember that 
each of these modules’ credit value must be equivalent or greater than the credit value of TU credits. 
 
Here’s some of the common credit equivalents: 

Credit system  TU equivalent  

1.5 ECTS   1  

12 ACTS 7.5 ECTS  5*  

15 UKCATS 7.5 ECTS  5*  

20 UKCATS 10 ECTS  6.6*  

1 Japan credit  1  

1 Korean credit  1 *only 4 credits will be transferred to the TU module 
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Credit transfer for mapped modules 
Upon completing your exchange programme, you will receive a partial academic transcript from the 
host institution.  Credits will be transferred to your TU programme if the HU’s module(s) receives a 
minimum passing grade following Taylor’s passing grade of ‘C’ or minimum mark of 50% (for 
institutions which are using mark percentage).  Any modules you fail, or credits not deemed 
acceptable for transfer must be retaken at Taylor's upon your return. This may incur additional tuition 
fees and potentially extend your study duration. 
 
Students are responsible for maintaining the necessary credit enrollment at the host institution to 
ensure successful transfer back to their home programme. A credit shortage for any mapped module 
will result in an automatic 'F - Fail' grade for that module. To prevent such issues, you must inform GM 
immediately of any changes to your enrolled modules at the host institution. Prompt communication 
is crucial to avoid complications and academic penalties. 
 
Credits earned during your student exchange program do not contribute to the computation of your 
Cumulative Grade Point Average (CGPA).  For each module enrolled at TU during the exchange 
semester, your Taylor's academic transcript will only show 'P' for Pass or 'F' for Fail. The specific grades 
you received from the host institution will not be recorded on your TU academic transcript. 
 
Academic calendar 
As an exchange student, you must adhere to the host institution's academic calendar, including its 
specific start and end dates, which will likely differ from Taylor's University (TU). 
 
Planning for the April Semester: 

• If you commence your exchange studies at HU before the April semester at TU starts, please 
note that the credits earned from HU will only be transferred to your April semester. 

• Should you have modules scheduled for TU’s short semester (February semester), you will 
need to defer that semester. This deferment could potentially extend the overall duration of 
your academic program. 

• It's possible that your semester at HU may conclude earlier than Taylor's April semester. 
However, you are not allowed to enroll in other modules at Taylor’s during the remaining 
months of the April semester.  Just take it as a break before your semester at Taylor’s 
commences in September.  

 
Planning for the September Semester: 

• Please be aware that Australia and New Zealand are not available as preferred exchange 
destinations for the September semester due to an overlap in their academic calendars with 
Taylor's. 
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Here is a general guide on the period/term at the host countries: 
 

Country TU April semester TU September semester Country TU April semester TU September semester 

Argentina Mar - July Aug - Dec Mexico Jan - May Aug - Dec 

Australia Feb - June July - Nov Netherlands Feb - July Sept – Dec/Jan 

Austria Feb - July Sept – Jan/Feb New Zealand Feb - June July - Nov 

Belgium Feb - June Sept - Dec Peru Mar - July Aug - Dec 

Brazil Feb - July Aug - Dec Philippines Jan - May Aug – Dec 

Canada Jan - Apr Sept - Dec Poland Mar – July Oct - Feb 

China Feb - July Sept - Dec Portugal Feb - July Sept - Jan 

Czech Republic Feb - June Sept - Dec Russia Feb - July Sept - Jan 

Denmark Feb - June Aug/Sept – Dec/Jan South Korea Mar - June Sept - Dec 

Finland Jan - May Aug – Dec Spain Feb - July Sept – Dec/Jan 

France Jan – May/June Sept - Dec Sweden Jan – June Sept - Jan 

Germany Mar – July Sept/Oct – Feb/Mar Switzerland Feb - June Sept - Jan 

Hong Kong Jan – May Sept - Dec Taiwan Feb - June Sept - Jan 

Indonesia Feb/Mar – June/Aug Aug/Sept – Dec/Jan Thailand Jan - May Aug - Dec 

Italy Feb - July Sept - Feb Turkey Feb - June Sept - Jan 

Japan Apr - Aug Sept – Jan/Feb United Kingdom Jan – May/June Sept - Jan 

Kazakhstan Jan - June Sept - Jan USA Jan - May Aug - Dec 

Lithuania Feb - June Sept - Dec Vietnam Jan/Feb – June/July Aug/Sept – Dec/Jan 

Macao Jan - May Aug - Dec    

Please visit the university’s website for their actual academic dates. 


